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e Tenses/Sequence of Tenses

e Voice: Active and Passive

e Narration: Direct and Indirect

e Transformation of Sentences

e Articles, Prepositions, Synonyms, Antonyms

e One word substitution, Confusable words

e Comprehension of a given passage

e Knowledge of writing letters: Official, Demi Official,

Circulars and Notices, Tenders
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